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Copy Tool

A Copy Tool simplifies creation of sales
documents in the Dynamics CRM.

A You can create a new document by copying
Information from the selected document.

A When using a copy function you can specify
what information should be copied to the new
record.
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Copy Tool can
also be used
from a record
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Select new Potential
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new document.

Copy Opportunity
Specify information you would like to be copied from the original opportunity.

Topic* DPS Dynamics CRM Add-Ons
Potential Customer™® o]
[V] Est. Revenue V] Notes
V| Existing Products || write-In Products

V| Competitors

Keep this selected

to open newly Use Copy

button to

created record _
continue

V| Open newly created record Copy l l Cancel

5.0.13048.5




Copy Quote



il Share

v

g )

Nev Egit Send Direct Connect Assign
E-mail v -'&E-mal alink
Records Collaborate
Sales & 3 Quotes  All Quotes v

Name &
DPS Dynamics CRM Add-Ons

I Opportunities v
; New Quote

L Accounts
%4 Contacts New Quote
ﬁ Marketing Lists
8 Competitors
@ Products
_‘:-J Sales Literature
|y Quotss
[y Orders
d Invoices
& Quick Campaigns
@ Goals
[j Goal Metrics

Q Rollup Queries

© &

Start
Workflow Dialog

Run

om
(|

Select source Quote

from a list view and
Useo Copy
button.

48 Microsoft Dynamecs CRM

x> Export to Excel

v Fiiter

o A

copy Run  Import Advanced
Quofe | Report+ Data~ Find
DFS Data
Status Total Amount Potential Customer E-mail (Potential Customer] Created On
Draft £1,500.00 School of Fine A
Draft £0.00 DPS UK 04,07/,
Draft £0.00 DPS London 2711

21/02/2013 20:09



I

Save S

=ave o

Close

Information

General

Shipping

Related

4 Common

|9 Quote Products

% Other Contacts

(& Activities

[ Closed Activities

&)} Connections
3] Documents
7] Audit History

28 Activities Summary

4 Processes

G Workflows

|=]| Dialog Sessions

l wia.céxfle»\
A ) )(Dcic‘.:

‘ |

B
Look Up Recalculate
Address

%

Suote

N =0

r 4 - (i)
Get Print Quote for
Products Customer
A I10Ns

48 Microsoft Dynamics CRM

“t ‘e
~feaie

Activate
Quote

—~ DPS Dynamics CRM Add-Ons

QuoteID*
Name *

Potential Customer

4

Price List*
Totals

Detail Amount
Quote Discount (9%
Quote Discount
Pre-Freight Amount
Fraight Amount
Total Tax

Total Amount

4 Shirnt
- U ~
Dates

Effective Fron

Requested Delivery

Revise

School of Fine Art

2013 Customers

£1.500.0

£

£O.N
£1,500.0
21/02/2013

RevisionID ©

a Currency *

a

Effective To

v | Due By

v

.0

lose Connect Assign

s Sharing »
Copy 2 Link

j E-mail a Link

&% Pound Sterling

15/03/2013

Workflow

Copy Tool can

also be used
from a record

level.

Run

Start

Dialog

Adam McAma (2
cs Professional Solutions Ltd o

]
]

Copy
Quote |Reporte
DPS Data
-
—

ol
<

al
£



Select value in
Customer field and

specify information
you want to copy to
new document.

Copy Quote
Specify information you would like to be copied from the original quote.
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Copy Tool

can also be
used from a
record level.
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Select value in
Customer field and

specify information
you want to copy to
new document.

Copy Order

Specify information you would like to be copied from the original order.
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Select Customer and

specify information
you want to copy to a
new product.

Copy Invoice
Specify information vou would like to be copied from the original invoice.
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